Approved For Release 20( 


W: 

mMl: 


3 62S00346A0001 0009001 0-7 

36 September 1955 


All. m;.fes3 local Baraosaael, M iaterlaU Division 

5 


Chief.. Materials Division 


SIBJ3CT: Belatlons with S3A 


This memorandum is .intended to clarify exist lag adainrl- 
fltraxive requirement® regarding relations between this Division aM 
KS&> 


Procedures to be 'foUoaei?. by an analyst ,1a 
visit -wre as follows; 


• up a 


25X1 A2g 


(a) Cheek with his iMsisedigite supervisor imm* a-foyipw-tre, 
tte desirability of contacting m on the question 'at hand; 

|b) Bersoaally con.ts.et ©HU Support Staff, Beam 2101 "3T 
l£Ldg. f esct* 2813 . at least tm lull working days prior - to the 
first Intended visit. Adviaa- glfc/S in the most complete detail 
possible <a/f the reason for tie intended vials, (« draft outline 
is required, uoleUs^revl ousil y submitted, for other than spot 
questions), the person)* or section he intends to visit, and the 
tlM. he prefers for the visit,. 5?he requirement for advance 
notice Mad. a precise statamnt ©£ interest is necessary to in- 
sure that the appropriate $8.1 analysts are available and to 
give the BS& personnel time to check their material. Because 
of inexact statments of Interest, analysts have found on 
arriving at 2SS&, 'that the people sifco could be of help to tHwn 
were unavailable, and/or that considerable time? ms' spent in 
locating anything which might be of assistance, Another pur- 
P^ee is to provide the people in the chain of cctauaad, both 
in ORB sxkI- isx SSA* scas© of tls© scop® u s turs 

1^*® liaison activities, «fn the case of an analyst who * >g>g 
iMaerraanent ESA hedge, and who desires to visit a*-™-* rrr » P2HBH 
m*i*h who® he has previously established a continuing 
arrangement. In ccranectioa with a spot question «M«»b vill nob 
take a great de&x of WsA time, the provisions of the foregoing 
may be ««air«gd, i»e, the analyst can ffi ake his own axTangemssta, 
Shis waiver applies only t© visits to 25X1 A2g 

<c) %©n. being advised by the Support Staff that the visit 
has been cleared, arrange with the Support staff for trans- 
portation. 
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nartw < iOIia i irj ® itli > hour convenient to both 

clc f auitaUe. However, when an analyst la putting in 

hO^ 1 d *Z\u t USAj hi ® hours muat ccnfoiri to the regular 
JJK??® ?S 2 [ 8 /^u the uait ** ls , i-e. 0745 to l 6 lfor 

analyst ' s D/M Branch will continue to he 
reeponeible ffcF reporting his time and attendance. The analyst 

^ l J e S^ Br ^ Ch °!f Ce advised 011 his Physical location 7 

at WhlCh ** contac ted 



25X1 A9a 
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One roan from the Support Staff, currently WBBHEt 
—— — i« designated to represent ORB ’a substantive interests 

?n US' “S ***?** 00811 of hi8 ttoe *here. He may b® contacted 
fj ‘** 8n *£tion ^th any problems which may arrlse T at the office 
& the CJA Senior Staff Officer 25X1 A9a 

25X1 A9a 

exercises general staff supervision over 

i eL»>-4 W xskh a va ji _ * . . i. - — 


** th 3t is desirahi; that he kept 
a^ised of visits by personnel from this Divielco, although prior 

2 T 5 88 he of assistance rogar^Sg^c to 

S f0r 8 »® cmc i^onaaticn. In addition, since 

SicTSat^S ^ 16 tia ® at **' ** Cfta h 0 of ^P 10 Setting 

contacts iiti, P HS 0aa@1 fro f thl ® 51vl ® ica **• cautioned that in their 
1ISA f 5rSaQEel/ ^thiBg ®ust be said implying the laying 
requtoaaent or the changing of priorities. The only accept- 

^in h ^ a l 1 f ° r Sucb *** ,Mrt * i° **» the Branch, tlroughthe Civi- 

tLnir^«ito a Sfef ;aff ' ^ t0 001 Be ^ uire!,aent ® Staff for further 




\ ftjmyJ e*** 3Jlvi8loa ia required to subssit each Monday to the QRR 
) , 3ta ff a asffioraadvai giving the names of people who visited 

J previous week, the dates, the time involved, and the 

) lE re ^ U88t ® d that each Branch furnish to the 

/ i 1200 each Mcnd «y a »cte with the foregoing 
/ information, initiated by scale responsible person from the Brunch 

W<!A -J* addition. It is requested that each analyst visiting 
bri Je nS** the Mvi8ion Chief (through the Branch Chief) a 

“;*** J 0 ^' 1101 necessarily typed, including dates and tine of visit 
!^ J ® C ^f yi fi 8 f ,ssed# the organizations, people, and files visited, 

St inSS\rr S3a t ° f tbe profitability of the visit. It is 

®' JCb a ** submitted for each visit, but it 

bro^h^ b ^fi ilat r8ports °e prepared when new subjects are 

orsanizationw contacted, or when anything of 
Particular interest occurs. These informal reports are forthe • 

Qf th ® Divlsioa > hut Should it appear that a 
report requiring wider dissemination is desirable , the 
Division may request it on an ad hoc basis. 
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